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> THE 
PREFACE 


TO THE 
READER 
- * Courteous Reader, | 


'T'E here preſent thee with a new 
| y \ method of Tachy-graphy, - or 
© Short-writing, which for. its excellency 
cannot be ſuffteiently commended :, This 


which now. we offer anto thee, was ji1ſt 
invented by Mr. Thomas Shelton, of 


whoſe Abilities in this Art for to.jpea T4 
wereto ſhew the light of the Sun by a Can- 


. Ale; for by his induſtrious Works how 


many thouſands in London (then much 
mwren all England) have been inſtructed 
to handle the Pen of the Ready writer: 
To. which we have added Myr. Riche's 
Tdeas and Symbolical CRge” that 
nothing may be wanting for t compleat- 
uy 7 2 I ing 


<q 


The Preface. 
' ing of this excellent Art which may be ad- 
[ vantagious to the ſtudious Praditioners - 
| . thereof - 'And altho divers have publiſh- 
| ed ſeveral Methods of ſhort Writing, yet 
W-. .. among them all, none have been ſo 
generally received and pradiſed as this, 
! | being approved by both- Oniverſities, of | 
v . the moit knowing and. underſtanding 
|| Perſens, which being now more exadly_ 
| compleated by variety of Examples, and 
| other choice Varieties,” we doubt not will 
| be found the moſt exa# Method now 
Extant. 
As for the original of this moſt excel- 
lent Art, and to whom Poſterity Stands 
 2ndebied for the invention thereof, it- is 
*0t certainly known, onely we read in 
| Dion, that Meccenas that great Favorite 
- of Au m_ Czſar,and favourer of Learn- 
| ing, did firſt firid out certain Notes or 
Figures , ad celeritatem Scribend1, for 
the ſpeegier diſpatch of Writing : and 

| q Julius Czfar before hin, when he firs? 
: began to think of the Roman Monarchy, 


«Ys in his Letters to bis more private and 
EY tried F riends, uſed 4 thoſe ; Charafers, 
| Fn which 


% 


The Preface. 


which the Latines call. Gphens that if | 


by misfortune they ſhould be intercepted, 
the Comtents of them ſhould not be nnder- 
ſtood, ne obvia Literarum leo cut- 
vis eflet. Auguſtus, oze of the greateſt 


Politicks of the world, had another kind 


: of obſcure Writing, for in his Letters of 


more Secreſie and Importance, he always 
uſed to put the Letter immediately fol- 
lowing in the Order of the Alphabet. 
But that Writing and Cyphering were 
wore Ancient than thus, . Tacitus doth 


. affirm,. with whom alſs agreeth Lucan, 


722 theſe words. 


Phenices primi | (fame fi credi- 
tur) auſi, : 
Manſuram rudibus vocem fignare 
fguris, 
Pheenicians firſ# (if Fame be credit 
worth 
Dar'd in rude CharadGers our words 


ſet forth. 


Now at this day every exercis'd Stateſ*- 
man hath a peculiar way by himſelf, un- 
derſtood by none but thoſe who have the 
| | Clayis 
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The Preface. 


. Clavis or Key to unlock then. 
. this way of Writing or Cyphering, 
' here we have ſet forth, it 3s found 


aratter, to. confound the memory 


Reader, nor defeFive in any thing con- 
ducible to the attaining a Perſe&ion in 
this ' atlmirable Art. Peruſe, and after 
tryal judge. | 


As for 
which. | 
by ex- 
perience to be the. mot eaſy, profitable, 
and expeditions of any other, being nei. 
ther ſtuffed with ſuperfiuity of reiterated 


of the 


Vale. 


IN. 
© COMMENDATION 


OF THE 


BOO K. 


F Writing be cſteem'd _ great- a 
good, 


. Whereby men's minds are c diſtant ) 


underſtood, | 
Then what may we account of this 
ſame Art, 


- Which in a little doth fo much 1 impart: 


Like toalittle Watch, ſhowing the time. 

As wellas agreat Clock, with Bell and 
Chime; 

Or like a well couch'd Speech, ſet forth 
with Art; 

Which in few words much matter doth 
impart, 


That by a ſingle Daſh a ward doth place, 


Whercby the -Pea doth with the Tongue 
Keep Pace, 

Taking Orations juſt as they wereſpo- 

ken, , And 


And not hs Sence, not yet the Matter 
broken, 

Thus in one hour there may be writ- 

en more, 
Then can in Long-hand done in half 
a ſcore, | 

Read then, and you will find after due 
tryal, 

To what is here writ can be no denial 


— onus © 


+ 


——__ RD Speak, ER - 
& : \ i ge 


W422, Cn. 
%Þ x ” * 


4 OO Oo es woe 


«uy; "s; 


w 
4Tnnt} 


| 


EIEPIOY ——_ 
| EY 


bk 
+ 


Fe4 (4 LR - i ' F/ 4 =p _ 
(7 wy Oe” £71 , 


”-— _ 
% £ 


oy 
'y 


| —— 


4. 4+5 TLET 
4 Po +7” + 
Ta 


| 
| 
| 


' watts k vir | 


| 


oh War ava 8T 


C © 


you ” q—_— | nw! 


SIT 7 RAR 7 LIES = 


32% Fn TEEJY ITE - 


EI LILILER LIE IEILBEES, 


t I 
IXTELEL EIT TEEEZIISESS | 


LEY 


wb RS ET aepa HiTR An 


IT $ KEE, 8 


1 i . - , > X N 
h. k hk Qi 's ad * 
4 , I, q : , ad o 
” * b-, " p hy bo 
1 "I. OR. * . : - - _ a ee 116 us PY &e- [ 
- , © LP CO £5.01 8 oi, -Y A : 
Thy arg? hae pr d ug ago wy Cod (HOES fs 1 ks th wo Pons p.4 
: * * . 2 C + $Y ,"O4S 0 2 2 % y 
. , Pr pn wo : . 1 . TE A 
»- Wkta o s = * x% ” "NC: 7 Vo \ 4 2 k »- i . an 
4 k 4 «4 bh os % \ 2 4 : b 1 3 ” © 
14 * - q S WRSS 6 . 5 ZE LS RE: 
4 ' Os 0 pe © WR. Lo — —_— tc "A 
ef a ou « e's wt - as. m__ . : = of A A ENTS WEL 
4 p 2 » hg , TMs & o £0746 + \yFS9 


o 


n—_ 


_ =.” 


ITHE ART. OF 
$ SHORT-WRITING. 
CHAP I. 

Of the Twenty four Letters. 


= H ESE Lemers contain the foun-- 
dation of the whole Art, and are 
- the firſt thing to be learned, ac- 


| ] cording to their exact Forms fer down in 


1 Jthe Copy, that you may be able per- 
| | fetly ro make any one of them without 
looking upon your Pattern, © ry 

Having got your Alphabet perfeft, the 
next.thing tobe leartied, isthe double Con- 
1] | ſonants, which are deſcribed in the next 
1:1 Chapter. ws 


CHAP. IL ) 


HE twenty four Letters,except the five 
| Vowels, are commonly called Conlo- 


J | nants, and theſe you are to proceed to 


make 
þ ON 
od j 
\ 


in Writing of which obſerye theſe Exam: 


2 Tachy-Graphy, 


make, being as in the former Chapter di 
refted perfect in the Alphaber of Letters. 
T hele double Conſonants are every on 
of them made out of the Letters of the ANI . 
phaber, which joyned together are fit tc 
begin or end words, and are for that pur 
pole divided into two Columns; the firlt of, / 
them do ſerve to begin- words, and the 
latter of them {crve tor the endingof word 


ples. Obſerve, that you are not to remove K 
the Pen, in making any of theſe double 
Letters, as in theſe Examples. 


To write kz your kalone is thus, O your 
#.alone is thus—, when you arc to 7oyn 
them draw from the foot of & thus - 3.t0 
write pr your þ alone is thus = , your nr 
mult be joyned to it thus cv, to write þ 
your ſalone isthus F, joyn pto itthus F. 
and fo of the reſt, as you may ſec in your 
Copy. 


rr 


or the Art of Short-writing. 


CHAP. IIL 


Of the fingle Vowels, and how to write 
words with them. - 
The fingle Vowels are theſe fwe, 4,e,i,0M 


Nd in this Arr theſe Vowels arc never 
expteſt, unleſs when they begin a word, 


"| Jor when two Vowels come together, but 
they arc to be underſtood by certain places 
MJaffigncd ro cach of them about the ſeveral 
JLetrers ; as in theſe Examples. 


& YE ok 
BI: D I» M Vo 
giz It © ol 


The Vowels are thus placed about any 


© ſþ 


Letter as you ſee them ſtand about theſe, 
where you ſee that the place of a is juſt over 


Z Þfbe head of the Letter, the place of e is juſt 


Þ 


even with the upper end of the Letter. 


The place of 7 is againſt the middle of 
the Letter. ; | 
Theplace of visagainſt the foot ofthe letter. 


The place of z juſt underneath the foot 
vt the Letter. 


This is the general dire&tion for all thoſe 
Letters that are upright or Stoops. 
Bur for thoſe Charatern that are _ 
an 


4. Tachy-Graphy, - x 
and Iye even with the line, as p and 77, they 
are thus diſpoſed. 


© IS} <a 5 bi ww | 
Þ. cut: Nis! , 


Where you ſee the Vowels placed ſome: q 


what differing trem the former, yetas con 
Venicrit for our purpole, the place. of 4 1 
over the middle of the Lerter; the place of 
penal , winder the Letter the. place of e, 
little Kigher then the upper corner the plac 
of 9, a little beneath the lower corner the 
place of z, juſt againſt the middle of it. 


CHAP. IV. 
of the, aſe of Vowels and their places. 


\ \ T'Hen one Conſohant or more begin - 


a word, the Character of that Con 
nant mult be wrizen; and if a Vowelnex 
ollow,you muſt remove your: Pet, and ir 
the. place of that Vowel. write: the Letter of 
Letters that follow disjoyncd from the fi 
Confonant or. Conſonants,:as You may. of 


{erve_ in this following Lage of Examples] 


in which the uſciulnels of the double :Con 


{onants ismore plainly difcoyered than eve! 1 


yet .was done in the former Book ; the 


Examples follow. | 
. . Thek 


of | A. 7 F* 


—_ 


| Theſe Exanples of words hagun © 
|] by whack the leamer 
ne- 
onl ! # may obſerve how 
2 | Yefull they be, . 
y | 
e, | — 
lac} |bbuſh | Wy: 1+ Ljnall —& 
te [blind [1p [grant |7 | ſnaire tt 
broght |4- gloome yd ftvare [fy 
claime ' |Þ knees \ne[ſpoite [fo 
cleare \U"|place ot ftrarght |{ | 
Bn [ew 7 [pleaſe ſro) flrange If 
ix] [drownd |» [praiſe bf frife” |e, 
din} |dwell [priſe wh er þ | 
tO] | dwarf I feorme le. inthe [+ 
ob flame [U|ſcomge K two C. 
les} flowe ['V. ſka | twin (- 
ong . | frowne [+ | ſkill +. | 
<4 pr |* [lame ©] 
glory ho germ |t 
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or the Art of Short-writing. 


FF a Word be gin with a Vowel, then the 
Charafter Fry. 6x t vowel muſt be expreſt, 
as in thefe Examples. 


Arm Accept Accord 
Enter Empty Equall 
Intire Intice Inftrutt 
Order Offer Open 
Under Utter Ulefull. 


If two Vowels come together in the be- 
gining of a Word and muſt both be found- 
ed, then wtite down the fitſt Vowel, and. 
in the place of the following Vowel ſerthe 


Conſonant that follows. | 
As in theſe Exainples. 
Aims Fuft © | Vial 
Airy Jew Vaty 
Fat Oile Vice 
Eaſt Ovid Vine 


As for Dipthongs, there is no need to 
trouble the Learner. Becauſe though two 
Vowels come together in the middle of a 


Ward, yer for the moſt parr one of them 


will ſufficiently ſound the word, as intheſe 
andthe like words. 


| j Eagle \ El |; 
For 4 Eaſt Iz > 8cCs 
Leath} 5 WW m4 T | 


But 


$A 


Ne. — —— 
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. of the Alphabetical Rule, and to imprave 


6s © Tathy-Orohly, © 
_ : But if there -be a neceſlity that both the 
Vowelsmultbe ſounded, then write the Cha- 
rater of the latter Vowels,as in theſe words, 


Lions, Poets, 8c. 


Or elſe by expreſling a Tittle in the firſt | 
Vowelsplace, as in theſe words, 


Dials,Duels,Giant,Ruin,Roial,8c. 


_- Fomir the placing of here and there a [ 
Word or two with the Charatter, becauſe Þ | 
ot the following Examples which-are con- 
tained in the next two Pages, ;and ſuſfici-J : 
ent for the Learner for the underſtanding | ' 


| 
the knowledge of the Vowels five - places | 
about any word. | 


(fri ut came ythe alphabet ” 


AS} Commer | | 
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3-2 
97 | 
Fay 
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owels places | 


Harme 


holte 
bzale 
halt 
hunt 
helpe _ 
hate 


| [tarr 
lap 
Iudae 
in: 
| PR; 
| mgage 
Var 
mcline 
Reepe 
kick 
Iknowe 
ae 


38; 
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or the Art of Short-writing, 7 
The fifch Chapter. | 


Ontains variety of Words beginni 
with the Letters of the Alphabet, an 

theſe Pages I call the firſt Example, by the 
Alphabet and Vowels places joyned, by 
which number of Words.the Learner as by 
a Copy may with delight obſerve how the 
A—_ Rule alone is improved. _ 

his is the firſt Table of Examples, in 
which obſerve how the Art is by this Rule 
abbreviated. 

I begin with 4, the firſt word is added, 
which 1s thus expreſt ; ad joyned together 
and ddisjoyned ſer in the Vowels place of e; 
the next word is Advance; which is thus 
expreſtz adv joyned, and in the Vowels place 


| is ſer ns disjoyned : the next is admire; adm 


joyned and r (et in the Vowels place of /;ad- 
mit,adm joyned, and in the Vowels place of 
- 7 place e digjoyned : and this Tablc I place 
for this Reafon, that ſo the Learner may 
obſerve the great adyantage of this Rule if 
| rightly obſerycd. 


B CHAP. 


: Tachy-Gaphy. 
CHA P; VL 


| the Examples of che marks for 
2#- the beginning and- ending of long 
- words; called Prepoſitions and Terminati- 
ons,-and theſe are to be got asperiett as the 
Leners of the Atphaber, ſo that you may 
be able to write any of them without look- 
ing upon-your Copy. | 

n which the Learner is with much caſc 


furniſhed for great variety ot words, which' 


otherwiſe would have took him much time 
and pains to contriye. | | 


CHAP. VI. 
Gontains a Table of Examples of words, 


{OO in- the following Pages, in 
/ "which-you. may ſee how theſe: marks 
joyned with the Alphaber, are to the beſt 
aS/annage improved inthe abbreyiating of 

ong words. .. 2513 JUTE 
Obſerve that the forrper Rule,@f wotds 
writ with the double Conſfonants, and the 
obſervation of the Vowels places is,but the 
{ame in words of one Syllable or more, fo 
that when a word begins with a Pyepoſtti- 
| - On 
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—— 
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or the Art of Short-writing. 9 
on and the reſt of the word be made up of 


a Conſonant, then that Conſonant muſt 
be joyned to it,as in theſe Examples,to write 
alway your all is thus © firſt ſer down, w 
being the Conſonant, draw it in the botrom 


without removing the Pen : 'alw then 
expreſs the Vowel 4 by a Tittle over the 


vyord thus , *F alvvay, to vvritc ap- 
ply. your ap is thus, F 7 being the Con- 
ſonant folloyving, joyn it to the' foot of 2p, 
thus P, then in the place of the Voyyel 


i pur a tittle thus C apply, and ſo. to any 
other, which by obſervation of the [Table 
which you have ready drawn up, by ya- 
riety of Examples will appear. 

And the vvriting .over of theſe folloyy- 
ing Pages, if carcfully obſerved, will in 2 
fevy days compleat your'knoyvledge of 
this Rule. | 


CHAP. VII. 
, \Ontains ſeveral Rules for Abbreyi arion 


| AZ by omitting Letters, and ſometimes 
vyhole Syllablcs in vvords. 


B 2 


Io Tachy-Graphy, 
A in feat, ſeat, meat, Heaven. 
B mn tomb, womb. 

C in Schoole, acquitted. 

D in lodge, verdg. 

E in emtie, enſue. 

G in ſtreight, weight. 

H in Church, inhabite. 

T in juice, neither, 

K in lack, ſuck. 

L in batm, catfe. 

N in folemn, condemn 

O 7n trouble, People. 

P in tempted, empty. 

S im Baptiſm, Iſle. 

T in reflett, Objet. 

V in tongue, Builder. 

Win wrong, wrath, floweth. 

T in Prayer, day, lay. 


In ſome words Syllables may be left out, 
as.in theſe, for Vehement write Vement, for 
Abraham write Abram,for Viftual write Vitel, 
Sometimes Lerters may he changed for o- 
thers, as in Pharaoh it may be writ with-F 
in{tead of Ph, thus Faroh, and ſo of Bhi 
hp ſer Filip, in theend ofa word f is found- 
ed ſometimes like ugh ; as in theſe, - Rough 
write Ruf, for Tough write Taf, k is ſounded 
ſometimes like cþ,as in Hierarchy,tor which 

| vrite 


Gi, AL erg e—_— ———_— 


or the Art of $ hort-mriting. II 


write Hierarky, for Choler write Koler, x 
hath the ſound of divers double Conſonants, 
and may be writ in their ſtead ; as in theſe, 
Axes, Axident, 8c, | | 


CHAP. IK... 


Obſervations for the writing.of the Names of 
the Books of the Old and-New Teſtament. 


Heſe being frequent in the writing 
of Sermons, your beſt way is ro 
have your Book ruled, a Stroke 
_ down the ſide to write your Quota- 

tions, and for the Names of the Books, the 


rwo firſt Letters of their Names will be ſuffi 
cient ; as for Example, for Geneſis gn thus 


Exodus xd thus X, and (o of the reſt. 

Alſo for your Doftrins, Reaſons, Ulſe, 
Motiyes, Arguments, Obje&tion and An- 
ſwer, ſet them on the ſide where your Quo- 
[rations ſtand with the Texr and Proofs all 
| which write thus. 


Text .% Argument y 
Dofirme > Proof oy 
Reaſom ® Objettion |- 
uſe K Anſwer 1p 
Motive = 


B 3 CHAP. 
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1 achy-Graphy, 
Of the uſe of Pointing m this Art ? 


Hoſe. that are. skilful in chis Art, 
know there. is no.necellity of Poing: 
ing or obſerving Scops, unleſsar the 

beg! nning of a new Marter. | 

ut-for the*benefit of young begiqners 
theſe direftions may ſuffice. 

At the end of a Sentence cither leave 
Diſtance or -put a full Period'thns (.) bu 
place'it a little Tower than the Line thus C. 
ro avoid miſtakes. ' 

The interrogarive Point may be and 1 
the common: Form as in any 'other Wri 
ting thbs 6G). © - 

arentheſis likewiſe as itis uſually cxpret 
wich wo ſemi-circles thus () 

Thoſe that in the. Writing of ſuch Sul 
jets wherein they would gain.room by con 
cinuing the Linc, may uſe chis mark-at th 
No of one marter before chey begin ano 
thers.  - Kb; 
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"CHAP. XI. 


"of 6-96 yam for. diſtinguiſhing words 
that are ſometimes uſed in the Singu- 
lar, and Tometimes in the Plural number, 


3s City and Cities, Apoſtle and Apoſtles, De- 


vil and Devils, Enemy and Enemes, . Sin 
and Sins, Saint and Saints, and many 0- 
cther'to expreſs the Plural number ; put a 
Period behind the CharaRer of the: Word 
and that will ſufficiently diſtinguiſh-them, 
2nd becauſe I would not have you miſtake, 
] will give you ſome Examples to which the 


ingenious may add hundreds. 
Sins of Places >» 
Saints ff OPirats 
 Servis '(v., Sign fy. 
| Pains .o= | Souls ofv 
Por | EL. 4 Selves of. 


CHAP. XI. 


YE Sentences and their Abreviation, and 


7 this cannot be pratiſed except you be 
yery pertect in the Rules, I ſhall give you 
ſome Examples by which and your own ge- 
' Rus you may iflarge them at your pleaſure, 

; | " in 
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or the Art of Short-writing. 13' 
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in which you muſt add to cach 
. of, and the. + © 
The Kingdom of God 
The Kingdom of Chriſt 
"..The Kingdom of Glory 
- The Kingdom of the World 
The Command of God 
The Commands of Chriſt 
'T he Will of God 
The Will of Chri 
The Honour of God 
T he \ Honour of Chriſt 
| The Spirit of God 
q The Spirit of Chriſt 
| | £he Judgement. of God 
1 * The, judgement of Chriit 
| The Law of God _. 
| The Law of Chriſt 
| The" Fear of God 
The Fear of Chriit | 


The L ove of the World 
7 he. Men of the World 
The Sins of the World 
The Day of Grace 
_ © The Day of Glory 
The we of Judgement 
The Judgement ofthegreat Day 
The Servants of God. 
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or the Art of Short-writing. '1'5 
Another way of Abbreviating Sentences 

by Ideas and Symbolicals, as 1 Mr. Jer. 

Riches Rules. © mY 


The eternal God. 9ey 


death eternal v9 
life eternal vo 
eternal fire INo 
ſin no more = 

the day of the Lord bo 
the houſe of the Lord 4 c/v 
the hand of the Lord 2 v/o 
the fear of the Lord 7] <>) 
the law of the Lord Cc/v 
the Lords anointed. _ 72 


above the world 5 
out of the world - 9 
live above the world - 
rule the world © T 
govern the world = 
overcome the World @ 


| (S) 
Chriſt over all 
Chrift in all Ms w_ 
Chriſt before all nad 


Theſe Abbreviations may .give light to 
the ingenious Learner ym he'may fur- 
niſh himſck for any SubjeR as by theſe hints. - 
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CHAP. XIL 


FAOntains a new Method how that ma: 
ny Lettcrs may ſtand for words, 

As for Example, a Tittle put within a 
Lexter ſignifies ſent, int, ent, ant, 8&c. 


pornt 


faint 4 
lent bo) 
ent- | 
ws F 
vent \Wy 
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cent Ns 
hant < | 
omnicieat G 
antent bs. 


Thus of the Letters of which I know 
good uſe may be made by the Ingenious. 


CHAP, 


"—_— lth. ab —_ 


\py= - hy 


ma- 


na 


OW 
Se 


a Word, as in theſe Examples. 
' AS, er, are, ire, are, our, ther, 8. 


nger 
gather 
care 
dear 
fear 
Tre 
cure 
Fabour 
other 
pure 
queſtion 
reaſon 
ſure 


venture 


exerciſe 


By the ſame Rule divers marks for wortls 
' may be fo diſpoſed as in the Examples a- 
, and many more oftheſe kinds 


bove appcar 
Rules 


with delight. 
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common 


attend 
contend 


appear 


admire 


accord 


anſwer 
aſſure 
former 
pardon 
por 
utter 
ſupper 
Suffer 


or the Art of Short-writing. 


' CHAP. XIV. 


(mes a Rule by which many Letters 
2 of. the Alphabet may be tmrned into 
words ; as in theſe Examples : in which a 


Daſh ftruck through the Letter turns it to 


d. 
C 
1 Y 
Af 
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Ryles varied in Sentential, and Symboli- 

_ cal Contrajons under ſeveral Heads, 
#12 ſeveral Pages, to which by the ſame 
Rules many more may be added. 


I. With Rules to diſtinguiſh various 
Words. | I 

2. To Abbreviate Sentences. | 

.3- How with delight to turn Letters. |. : 
into-W ords. | | 


Then followeth the Charatters for Law 

Terms, and next the Table or Copy to: be 
writ over once in a day or two ; and'(everal 
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